[image: image1.jpg]


Measham Church of England Primary School
Bosworth Road  Measham  Swadlincote  Derbyshire  DE12 7LG

Telephone 01530 271019  Fax 01530 272245

Email: office@measham.leics.sch.uk
Website: www.meashamschool.org

Headteacher Mr M Fisher

“where happy children flourish”

Write off & Disposal authorisation form
Request for Governors approval to dispose of from Inventory


 date ……………………

Academic year  …………………………………….

Item[s]

	Make
	Model
	Description
	Reason
	Qty
	1
	2
	3
	4
	5

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Requested by …………………………………………………..
Passed to Headteacher …………………………………
Minuted at Governing Body meeting …………………………………………….

Received back by SBM for action - in Inventory file & or book skip ……………………………………………….

Comments

1 – scrap

2 – skip

3 – sold

4 – ‘offer of good home’ – newsletter

5 - tender

Measham Church of England Primary School Academy Trust Registered in England and Wales 8270314

Registered address Bosworth Road Measham Swadlincote Derbyshire DE12 7LG 01530 271019

